
 

 

 

 

 The Oak Tree Centre Information for Hirers  

Thank you for choosing The Oak Tree Centre for your event / group. Please 

read the following information which will help you make the most of your 

booking.  

 Our aim is to have a staff member / volunteer on duty during your event/ party who will be able to 

help with any queries. 

 

Centre furniture (stored in table store and chair store, available for groups to use.) 

 12 Gopak folding tables, 70 stacking upholstered chairs, 8 children’s tables and 30 

children’s chairs. 

 You are responsible for setting up furniture and clearing away at the end of your session, 

unless agreed otherwise with centre staff.  Please replace tables and chairs correctly after 

use. ( guidance for stacking chairs in the chair store) 

 If you need help with moving furniture, please ask. 

 Please use the chair trolley provided when moving stacks of chairs and do not drag piles of 

chairs across the floor.  

Cleaning equipment is stored in the utility. Please ensure the hall floor and matting 

is clean before you leave.                                                                                                   

 

Catering and Centre Kitchen 

We have a large, well equipped commercial kitchen with commercial pass through dishwasher, 6 

burner cooker, bain marie and hot cupboard. 

 Use of water boiler for hot drinks is included in hire charge at no extra cost. 

 Please ask if you intend to use any other kitchen appliances as this will incur an additional 

cost per session and we will need to instruct you in correct use of this equipment. 

 Please note that the kitchen may be shared with Buttons café staff so we do not guarantee 

exclusive use of the kitchen.  

  If you have used the kitchen please clean floor, appliances and surfaces, and empty 

dishwasher. 

If you would like us to cater for your event, we will be happy to help. Please ask for 

details from Su Fernandez, café manager. Buttons café have a range of buffet 

menus available, and offer a wide range of speciality coffees, teas and hot 

chocolates. 

 

 Sound system and music : 2 options  



 

 

 1. A stand -alone speaker is  available for playing music, with leads for use with iphones 

and ipads etc. Please ask if you need to use a microphone. 

 2. A ‘ghetto blaster’ for playing CDs. 

 Please book use of either system through centre administrator. 

 As we are in a residential area no music is to be played after 10pm. 

 If you are having a disco, then use of a smoke machine is not permitted as it sets off the 

fire alarm. 

 

Bouncy Castle 

 If you are hiring a bouncy castle for your event it must be no higher than 10 feet and 

positioned correctly in the hall to avoid damage to lights. The correct position in the hall 

must be agreed with Centre staff on arrival. 

 

Heating and air conditioning 

 The Centre has a combined heating and cooling system, allowing a range of Temperature 

options for your group. Please do not attempt to alter the settings but speak to a member of 

staff if the temperature needs adjusting for your group. 

 

   Recycling/ Rubbish disposal  

As a centre we aim to minimise waste and recycle wherever possible. Please help us by 

sorting your waste and use the correct bin.  

 Mixed Recycling – in blue lidded container on Queensway car park – paper, card, plastic 

containers and bags, glass, tins( not in bags).   

 Other rubbish - in black bags in green lidded container. 

 Please, no black bags in recycling containers. 

 

Car parking and Access 

 The car park at the front of the Centre/ Church has 2 disabled spaces, and 3 additional 

spaces accessed from Tame Road. 

 The lower car park accessed from Queensway has space for10 cars. 

 Additional parking is available in the Council car park in Links Crescent, next to the Centre 

garden. 

 Please park considerately as the car park is shared with other Centre and church users. 

 We have level access from the Tame Road car park through the front entrance and 

throughout the centre. The disabled toilet is situated close to the front doors. 

 Buttons café has automatic doors which provide excellent access for all 

users. 

 Please note that smoking is not permitted anywhere on the Centre and Church grounds. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 


